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Civic Consulting Application Form  
Please complete each section of this application form, and send it to jobs@civic-consulting.de, together with two writing samples in English (e.g. article or essay paper authored exclusively by you). DO NOT SEND CVs. 
We recognise and actively promote the benefits of a diverse workforce and are committed to treating all employees with dignity and respect regardless of race, gender, disability, age, sexual orientation, religion or belief.

	1. PERSONAL DETAILS

	Title (Mr, Ms etc)  

	Surname 
	First name(s) 

	Contact address 

	Telephone 

	Email 
	

	Title of the position you are applying for at Civic Consulting 

	Where did you see this position advertised? 


	2. EDUCATION AND QUALIFICATIONS

It is not necessary to list every level, although you may wish to highlight any that are particularly relevant.

	Higher Education Colleges attended 
	Country
	From
Month/year
	To
Month/year
	Principal subjects and qualifications awarded

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	
	
	
	
	

	Secondary School attended 
	Country
	From
	To
	Qualifications awarded

	
	
	
	
	

	
	
	
	
	

	ANY OTHER RELEVANT TRAINING

Please give details of any additional qualifications, membership of professional bodies, and relevant training.  

	


	3. EMPLOYMENT

CURRENT or MOST RECENT EMPLOYMENT (If you are not currently in paid employment please use this space to tell us what you are doing)

	

	Date started: 
	Date ended (if applicable): 

	Post held: 
	Gross salary: 

	Please give a description of your current duties and responsibilities:



	PREVIOUS EMPLOYMENT 

This section should include all employment and experience whether paid or unpaid. Please start with the most recent job and account for all gaps in employment history since leaving full-time education.


	Employer’s name and address 
	Country
	From
(Month/year)
	To
(Month/year)
	Job title and brief description of duties and responsibilities

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	4. PERSON SPECIFICATION 

Please read the job description on our website carefully and address each of the essential requirements in the specification, stating why your knowledge, skills and experience match what we are looking for. Explain your motivation for applying at Civic Consulting.  

The information provided in this section will determine whether or not you are considered for the position.

	

	The following section refers to the skills described as desirable, but not essential in the job description (indicated by the phrase ‘… would be an asset’). 

If a number of candidates can demonstrate they have the essential skills above, then the following desirable skills will be taken into consideration to help shortlist.

	



	5. ADDITIONAL DETAILS ON PRACTICAL EXPERIENCE AND SKILLS 
In addition to what you have indicated above about your experience and skills, please provide the following details. 

	PRACTICAL EXPERIENCE 

Indicate your experiences in the following areas which are relevant for our work. We do NOT expect applicants to have experiences in all areas.

	Area of experience
Writing reports or academic articles

Writing research/grant proposals

Conducting in-depths literature reviews

Conducting expert interviews

Designing/evaluating survey questionnaires

Collecting/processing data sets
Statistical and econometric analysis of data
Economic analysis

Conducting case studies
Description/analysis of legislation
Other relevant experience: 
	Brief description of what have you done












	LANGUAGE SKILLS  

Please use the following scale: basic, good, very good, excellent/native speaker

	Language 

English





	Proficiency level (speaking)





	Proficiency level (writing)






	SOFTWARE  SKILLS

	Software 

Word

Excel
SPSS
Stata
Other: 
	Proficiency level







	OTHER  SKILLS

	



	6. EXTRACURRICULAR ACTIVITIES

	



	7. PUBLICATIONS 

List academic or other publications, if any

	



	DECLARATION

	In accordance with the German Bundesdatenschutzgesetzes (1. September 2009/1. April 2010) I give my consent for the information contained in this form to be processed in accordance with the Civic Consulting policy for the purposes of recruitment and employment. I understand that if appointed, this application form will become part of my personal file and that if I am shortlisted but not appointed it will be stored for up to one year then destroyed.

By sending this form to Civic Consulting, I declare that the information contained in this form is true and accurate. I understand that false information may lead to any offer of employment being withdrawn, action under the Disciplinary Policy of Civic Consulting or my employment being terminated without notice.
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